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DOCUMENT MANAGEMENT FUNCTIONS 
 
Data Export (CSV/XML) 
File Stream has a powerful but easy to use facility to export records in CSV or 
XML file format. This data can be imported into another system or 
manipulated using Excel to create reports. The Export CSV/XML function can 
be found on the Input / Output toolbar. Before using this function, search to 
find all the documents required for export and use List View. 
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Once you have clicked on the Enter button, the data will be downloaded to the file
can then be manipulated by other software such as Excel to produce reports. 
 
Where large amounts of data need to be exported on a regular basis, this proces
degree. Please contact File Stream support if you have this requirement. 
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3. The third screen allows you to specify the file 
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